m
‘m ELECTRONIC THESIS AND PROJECT

California State University SUBMISSION CHECKLIST

SAN MARCOS

Are you planning on graduating this semester? You will need to submit your master’s thesis or project
to the library. Use this checklist and follow the instructions here https://biblio.csusm.edu/content/e-
thesis-project-and-dissertation-submission-guide to make sure you don’t miss a step. This process can

take several days. Please plan accordingly.

Contact Carmen Mitchell if you have any questions or problems: cmitchell@csusm.edu or by phone:

760-750-8358.

Before you submit your thesis or project:
[l Apply to graduate (within MyCSUSM Student Center. Instructions:
https://www.csusm.edu/enroll/graduation/applytograduate.html)

[C] Review the E-Thesis, Project, and Dissertation Submission Guide:
https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide#tab-1-2

O

Schedule your thesis defense, if applicable.

[C] Download the required forms for your thesis or project:
https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide#tab-1-1

[] Review the ADA Compliance tutorials:
https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide#tab-1-3

O ORsend in the draft of your Thesis or Project to thesisada@csusm.edu by April 20t
and we will make your file ADA compliant for you.

[J Make note of the submission deadline — Spring 2020 deadline is May 7" at NOON!

When you are ready to submit your thesis or project:
Have your Departmental Signature Page and your E-Thesis Certification Forms signed.

O O

Make a final, ADA-compliant PDF of your FINAL thesis or project.
[C] checked ADA compliance of the PDF on date.
|:| Merge your Departmental Signature Page into your final PDF file, then save the pdf following
this convention: “LastnameFirstname_Semester2020.pdf”
For example: MitchellCarmen_Spring2020.pdf
[Jif you are submitting a multi-media file, or additional files, you MUST contact Carmen Mitchell
prior to submission.

[] Pay the $25 Thesis/Project Fee Bnlina. If paying by check, you must pay by
April 23% if paying with a credit card, payment is due by April 30,

[] Submit your completed thesis or project via the Thesis/Project Upload

[] Please initial here once all of the steps have been completed:

When this checklist is completed, save it along with your E-Thesis
Certification Form and one receipt from fee payment. Email these
items to Carmen Mitchell at cmitchell@csusm.edu and cc
thesisada@csusm.edu.



https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide
https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide
mailto:cmitchell@csusm.edu
https://www.csusm.edu/enroll/graduation/applytograduate.html
https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide#tab-1-2
https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide#tab-1-1
https://biblio.csusm.edu/content/e-thesis-project-and-dissertation-submission-guide#tab-1-3
mailto:thesisada@csusm.edu
https://csusm.co1.qualtrics.com/jfe/form/SV_cZmqbuErQPYc8y9
https://commerce.cashnet.com/smlibrary




Accessibility Report





		Filename: 

		Form_etd_submission_checklist_sp2020pdf.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 2



		Passed: 28



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Skipped		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

	date: 
	Students Initials: 
	Apply to Graduate: Off
	Review: Off
	Schedule defense: Off
	Download Forms: Off
	Review ADA Compliance: Off
	Email Draft: Off
	DEADLINE May 7th at Noon: Off
	Sign Forms: Off
	Final ADA PDF: Off
	ADA Date: Off
	Combine Signature Page: Off
	Multi-media: Off
	Pay ETD fee: Off
	Submit via Qualtrics: Off
	Student's Initials: Off


